
What’s Changing - Travel & Expenses 

Attachments to an Expense Report 

NEW FUNCTIONALITY WHAT IT MEANS TO YOU 

Expense report submitters will be able to attach     

receipts to an expense report. 

Users will have the ability to attach receipts to an ex-

pense report and will be required to do so for certain 

expense types. Attachments will be viewable when 

inquiring on an expense report. This will eliminate the 

need for paper or electronic receipts to be routed 

manually to expense approvers. 


